Community Shares Internship Opportunity
Intern for Workplace Giving
Our Mission

Community Shares’ mission is to support social justice organizations through workplace giving programs and other philanthropic initiatives.  Community Shares (Shares) is a 26-year-old nonprofit fundraising federation that provides an independent source of funds for 42 local nonprofits while increasing choice for employees within workplace giving campaigns.  Shares’ member organizations work for positive systemic change, tackling the root causes of problems in our neighborhoods, city and region.  

Internship Description

The Intern for Workplace Giving will assist Shares’ staff and committees in conducting the Fall Workplace Charity Campaign.  Depending upon the intern’s strengths and interests, responsibilities may include assisting with our monthly e-newsletter (content development, research, interviewing, writing); development of campaign materials and publications; collecting and composing information on Shares’ member organizations; soliciting local businesses for in-kind donations; assisting with special events, e.g. our annual meeting and campaign kickoff; other support for staff as needed.
Value of Internship to Student

The intern will learn about the basic functioning of an “alternative” workplace fundraising federation emphasizing a social justice membership.  He/she will learn elements of the basic cycle of fundraising and of marketing a fundraising campaign and will gain experience in the development and writing of communications pieces.  He/she will have networking opportunities with Shares’ member organizations, all of which are involved in social justice work.
Value of Internship to Community Shares
Interns have traditionally been valuable to Shares in accomplishing tasks and projects that further its mission but would not otherwise be completed due to lack of staff resources.  Interns often bring a fresh perspective to projects and help reach new audiences.  
Skill Requirements

The candidate must have good computer skills, including spreadsheets, e-mail, and Internet research.  Desktop publishing or website design is a plus. He/she must communicate well verbally and in writing and must be conscientious and detail-oriented.  Flexibility and self-direction will be highly regarded.  Candidates with a passion for social justice would find the position most interesting and would enhance the organization’s work.  

Hours & Compensation
Start/end dates and hours are flexible and can conform to the intern’s schedule. Ideally, the intern would work the equivalent of at least two full days per week. The internship is unpaid. Mileage and other out-of-pocket expenses will be reimbursed. 
To Apply

Email resume and brief cover letter to Megan Conway, Campaign Coordinator, at megan@communityshares.org  

Please contact Megan with questions at 216-361-9920 or megan@communityshares.org 

